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FORWARD

This is your school – and it’s a terrific school!  Don’t be satisfied academically or athletically until you are doing the best you can do.  The information in this handbook has been carefully prepared to help each of you understand the organization and operation of the school.  It is essential that everyone read the information contained in this handbook so there may be as few misunderstandings as possible.  When this handbook does not give the information you need, you should contact your principal, counselor, or teacher for help.

Mission Statement of Kickapoo Nation School

The mission of the Kickapoo Nation School is to provide quality holistic education programs for all children from birth throughout life consistent with the tribe’s needs for cultural and economic well being as a distinct tribe and a sovereign governmental entity.

The school shall manifest consideration of the whole person taking into account the spiritual, mental, physical, and cultural aspects of the person within family and tribal contexts.

Statement of Purpose

Believing that every Indian child has the inherent right to receive a free education as close to home as possible, it is the intent and purpose of the Kickapoo Nation in Kansas and through the School Board of Education of the Kickapoo Nation in Kansas to provide just such a program to the children of its members.  To further spread the Tribal belief in education, the Kickapoo Nation in Kansas makes its educational programs at the Kickapoo Nation School available to all children whose parents choose to use the Tribal facilities for the educational and cultural enrichment of Indian children.


People to See When You Need Help

Should a student or parent have a question or concern regarding anything to do with the classroom or teacher, they should first speak with the teacher involved.  If the problem cannot be resolved by speaking with the teacher, they should then speak with the principal.  Discipline problems will be referred to the School Administrator.

Role of the Parent

Parents have a very important part in the education of their son or daughter.  A parent’s support and interest has a positive impact on their child’s success.  Parents can help their student be successful by doing the following:

· Attend Parent/Teacher Conferences and other school activities.
· Emphasize regular attendance.

· Maintain open communication with school.

· Take responsibility for the student’s health, personal cleanliness, grooming and appropriate clothing.
· Work with school personnel to solve behavior problems.

· Expect that your child will respect the law, other people, and the property of others.

· Students need your encouragement and support to make right choices.
· Current contact information must be on file.
Role of the Student

Kiikaapoi Skoonikaani (Kickapoo Nation School) is a learning place.  The primary mission of our school is to help students learn and prepare for a successful and productive future.  It is our goal to create the best possible academic environment for students and teachers at Kickapoo Nation School.  Important characteristics needed by students include;

A student’s entire responsibilities include:

1. Come to school regularly (85-100% of the time) and be ready to learn

2. Follow school regulations/policies

3. Be an active part of school (which includes)

a. Strive to improve academically

b. Encourage others to excel

c. Participate in class

d. Participate in sports

e. Participate in clubs

4. Set present and future goals

5. Care and return of text books (or replacement fee will apply)

6. Treat others with dignity and respect.

7. Care of school property

Student Rights and Responsibilities

In every institution, a need for organization brings about responsibilities for the citizens of that institution.  The following statements will give information in areas with which each student should be familiar.

A student’s entire constitutional rights include:

1. Freedom of speech and expression.  (This includes the right of the individual to freely express his/her opinion on any subject in a way that is not disruptive even if his/her opinions are unpopular or repulsive to the majority).  Students may use symbolic expressions such as posters in accordance with restrictions to obscene, vulgar and/or drug/alcohol symbols.  Students have a right to freedom of the press within the framework of laws concerning libel and obscenity.

2. Freedom from unreasonable search and seizure.  This right extends to the person of the individual, but does not forbid school authorities to search lockers, desks, clothing, bags, etc.

3. Freedom to circulate petitions for change in the school and to present them to the school board or school authorities.

4. Freedom to assemble and freely hold meetings that are not disruptive, in contradiction to school policies, or illegal.  School authorities may restrict such meetings to certain times and places, but they may not forbid them or indefinitely postpone them.

5. Freedom of religion.  The school may not promote any one set of religious beliefs or interfere with the religious beliefs of students.

6. Freedom of language and culture.  Students are free (and encouraged) to preserve and defend their language and cultural traditions, and to make their own decisions, as applicable.

7. Freedom to demand benefits of due process in instances of disciplinary action for alleged violations of school regulations for which the student may be subject to penalties of suspension, expulsion, or transfer.

8. Freedom from discrimination.
A student’s entire educational rights include:

1. To be safe at school

2. To learn and to be taught

3. To be treated with dignity and respect
Academic Programs and Procedures

Enrollment

The Kickapoo Nation School’s primary mission is to serve students from K-12 that live on the Kickapoo Indian Reservation.  Application for enrollment in appropriate programs will also be available to those Native children who live off the reservation.

Kickapoo Nation School will honor other schools’ suspensions/expulsions of students suspended or expelled under the Safe Schools Act.  Students who have been suspended or expelled from other schools for lesser reasons may apply for admission, but they will be considered on a case by case basis.  Entry for such students will be allowed only with a signed and approved behavior contract.  Kickapoo Nation School reserves the right to refuse enrollment to any student.

KNS Admissions Policy

Fall Enrollment:

· Fall enrollment will begin the first week of August. 

Transfer Students:
· Transferring-in students may apply for admission to the Kickapoo Nation School by contacting the school office.  KNS must have student information on file before attending classes.  Such information might include, but not be limited to enrollment information, a transcript, a report card, I.E.P., etc.  Students must be in good standing at their home school.
Relocation:
· Families who move to the area during the school year may apply for admission to the Kickapoo Nation School by contacting the school office.
TUITION FOR NON-INDIAN STUDENTS

Kickapoo Nation School receives its funding through Federal programs.  The amount received is based on the number of Native American students. We do not receive funding for non-Native students or students without a CDIB card.  Therefore, it is necessary for tuition to be charged to those non-Native students enrolling at KNS.  The tuition fee shall be five hundred dollars ($500) per semester ($1000 per year) for each non-Native child or $1000 per family per semester ($2000 per year).  First semester tuition must be paid prior to starting school and second semester tuition must be paid prior to starting the second semester or the student will be dropped. 
*Contact the school office if you would like to request a “tuition waiver” from the school board.
School Hours

Breakfast Time: 7:45a.m. - 8:00 a.m. No breakfast will be served after 8:00 unless a bus is late in its arrival. Classes will begin promptly at 8:05 and will be dismissed at 3:30 p.m.  
Schedule & Schedule Changes
Schedules and schedule changes are a function of the NASIS (Native American Student Information System) administrator. Changes will be made when needed as determined by the administration. No required subject may be dropped during a semester without the approval of the administration.
Student Classification for Graduates 
Students are classified according to the number of units of credit they have earned both in the classroom as well as credits received through approved on-line course work.  The following is a guideline to determine academic class:



Freshman……….. 8th grade graduates with 6 or less credits



Sophomore……….6-11 credits



Junior …………… 12-17 credits



Senior…………… 17-22 credits

A passing grade of 60% or better is required in a class to receive credit for the class and at least an 85% attendance rate.  Quarter credits will not be issued without the approval of the administration. 
Evaluation/Grading System

The Kickapoo Nation School grade card provides a mechanism for assigning A, B, C, and D grades, or an I as an incomplete for the efforts of each student during a quarter.  In addition, the Kansas Standards over which the student will be tested will be included with the report card.  A teacher can indicate the cause of a particular grade by filling out the comments by teacher section of the grade card.
Grading Scale

Grading scale effective for the 2018-2019 school year:
A+


98-100 

Excellent
A


93-97
A-


90-92
B+


87-89

Above Average
B


83-86

B-


80-82
C+


77-79

Average
C


73-76
C-


70-72
D+


67-69

Below Average
D


63-66
D-


60-62
F


59-0

Failing

Occasionally, a student (grades 3-12) may receive an I (incomplete).  An incomplete means a student has not yet met the requirements to gain credit and/or a grade for the course but will be given up to two school weeks to complete the course. If after that time a student has not met the requirements, an F (fail) will be recorded.   No student may receive an incomplete grade at the end of the second semester unless the student is enrolled and attends the KNS Summer School Program.  Note: An attendance rate of 85% is required in Middle School and High School for promotion to the next grade.

Late assignments will not be accepted after 3 days, and 10% will be deducted each day. (Maximum of 30%).  On the 4th day a zero will be recorded.  Exceptions may be made for students on IEP’s. 
In order to provide more information for students and parents, teachers will provide students with a weekly report each Friday listing missing assignments.  This report must be signed by a parent and returned to school on Monday.  The counselor will contact those parents of children who did not return the report.
Progress grade reports are sent home after five (5) weeks of each quarter.  In addition, two (2) parent/teacher conferences are held during the school year.

Make-up Work

Students are entitled credit for make-up work if it is completed within the allowable time limit.  Two (2) days are allowed for each day of absence to complete make-up work.

Example #1.  If you are absent on Monday and return on Tuesday your                                              homework, tests, etc. are due on Thursday.

Example #2.   If you are absent on Friday and return on the following Monday your homework, tests, etc. are due on Wednesday.

· Students are held responsible for learning what the make-up work is and getting it in on time. Failure to turn make-up work in by the date due will result in late assignment penalty of zero. 

· Exceptions may be made for students on an IEP.
Honor Roll

To be on the honor roll a student is required to have all “A” and “B” grades.  It will be a function of the administrative department to monitor and publish students eligible for the honor roll.  Honor Roll will be each quarter and each semester.
· Nekoti 3.8- 4.0

· Niiswi 3.0-3.79
Grading and Promotional Policy for 6th, 7th and 8th Grades (Middle School) 
The grading and promotion of students in the sixth, seventh and eighth grades will be based on the following criteria:

1. The four-quarter grades will be averaged and the student must receive a passing grade (60% or higher) to receive credit for the course.

2. A student’s four-quarter grade average must equal a passing grade (60% or higher) in all of the following core subjects; Language Arts, Reading, Math, Social Studies and Science.
3. A student’s overall GPA (grade point average) must equal a passing grade (1.0 or higher).
4. A student attendance rate of at least 85 % during current school year is required.

5. In order to participate in the 8th grade graduation ceremony a student must fulfill the above stated requirements and be in good standing.
Academic credit will not be awarded for participation in sports or unstructured study halls. 

Only seniors who have completed the necessary requirements prior to graduation will receive a signed diploma and be eligible to participate in the graduation ceremony.

In order to facilitate meeting graduation requirements, at-risk seniors may qualify for credits obtained through off campus employment (school to work, transitional).  Students now earn 1 credit per course based on class participation for a school year (approximately 165-175 days).  Therefore, an equivalent credit could be gained with 165-175 hours of documented (pay stub) employment.  This option would only be available for seniors who cannot get the credit through regular coursework because the student needs to recover more credits than are available in a typical school day.   The only students eligible for this option will be those enrolled full-day at Kickapoo Nation School and needing more than 7 recovery credits in order to graduate during the current school year.  This option is not available for early graduation purposes.
With administrative approval, seniors may be eligible for half-day status during their 7th and 8th semesters of high school.  A grade point average of 2.0 or higher is necessary to be considered.
Note: An attendance rate of at least 85% is required during the senior year in order to graduate.  (Exceptions will be considered for major illness or injury which is medically excused.) See Student Attendance Policy Waiver Form in the back of this handbook.
High School Graduation Requirements for Graduates 

Students enrolled at Kickapoo Nation School shall be eligible for graduation upon completion of nineteen (19) units of required courses as listed below plus three (3) units of elective courses.  The total credit requirements are twenty-two (22).  The requirements are:

  (4) Units of English/Language Arts 
  (1) Unit of Technical Arts/Career Exploration
  (3) Units of Mathematics

  (1) Unit of Physical Education/Health/Safety/First-Aid/Physiology/Life Skills
  (3) Units of Science (at least one lab science)

  (1) Unit of American History

  (1/2) Unit of American Government

  (1/2) Unit of Economics
  (1) Units of Social Studies (World History, Sociology, Geography)

  (1) Unit of Native American Studies/Kickapoo Language

  (1) Native American Culture
  (1) Native American Foods/Life Skills
  (4) Units of Elective Courses
Academic credit will not be awarded for participation in sports or unstructured study halls. 

Only seniors who have completed the necessary requirements prior to graduation will receive a signed diploma and be eligible to participate in the graduation ceremony.

With administrative approval, seniors may be eligible for half-day status during their 7th and 8th semesters of high school.  A grade point average of 3.0 or higher is necessary to be considered.
Note: An attendance rate of at least 85% is required during the senior year in order to graduate.  (Exceptions will be considered for major illness or injury which is medically excused.) See Student Attendance Policy Waiver Form in the back of this handbook.

LRC Graduation Requirements


1 credit Typing/Keyboarding/Computer

4 credits English


1 credit Social Studies



1 credit P.E. / Health


1 credit History




3 credits Math


1/2 credit Government



1 credit Cultural Arts

3 credits Science




1 credit Life Skills   
  

2 credits LRC Vocational



1/2 credit Economics


1 credit Native American Studies


2 or more electives credits chosen from regular or special curriculum


Total credits will be the total required for regular education students at the 
particular high school. 

· Total credits should correspond with high school requirements if they should increase.

· These credits may be earned in regular education classes or in the LRC classes, as deemed appropriate for each student.

· Vocational/life skills courses may be substituted if appropriate for the student.

· The IEP team will be the decision-makers as to what is appropriate for each student.

Goals for LRC Courses:

American History





Government

1. Improve map skills





1. Knowledge of basic government processes.

2. Improve community awareness of services offered

2. Familiarize student with constitution.

3. Familiarize with basic points of U.S. and world history

3. Knowledge of voting process.

4. Improve basic U.S. Geography skills



4. Knowledge of basic community responsibilities.

5. Knowledge of qualities of a good citizen.

Math 







English

1. Improve or maintain basic operation skills.


1. Build vocabulary.

2. Improve money management skills.



2. Improve reading skills.

3. Improve time management ability.



3. Improve language skills.

4. Build and improve fraction and decimal skills.


4. Improve resource skills.

5. Improve word problem-solving abilities.


5. Improve life/vocational skills.

6. Improve ability to measure and work with graphs.

6. Build and improve oral communication.

7. Improve life skills.





7. Build and improve composition skills.

8. Use and calculator and computer



8. Build typing/word processing skills.

Science 






Vocational Training

1. Familiarization with the environment



1. Improve job search skills

2. Familiarization with the human body and 


2. On-the-job training.

    Reproduction process.




3. Improve job attitude behavior.

3. Improve knowledge of emergency situations


4. Improve human relations

4. Improve basic first aid skills




5. Improve responsibility

5. Improve knowledge of nutrition skills



6. Knowledge of appropriate dress.

6. Improve lifetime activities.

7. Improve personal care skills.

A high school student may gain high school credits in three (3) different ways:

1. Regular high school classes on a competitive basis.

2. Adapted high school classes with assistance through LRC

3. Modified high school classes entirely within LRC.

4. Virtual Prescriptive Learning (VPL) coursework.
Valedictorian and Salutatorian

The award of Valedictorian and Salutatorian shall be awarded to the graduating general education senior(s) with the highest eight semester (9-12) grade point average (GPA) that is 3.0 and above.  To qualify for the award of Valedictorian or Salutatorian a student must attend Kickapoo Nation School their junior and senior years, and complete 12 credits, not counting pass/fail credits.  Students who transfer to Kickapoo Nation School from a school with a weighted grading system will have their grades calculated by using the unweighted grade from their previous school.  The general education student(s) who has the highest grade point average equal to or above 3.0 and meets the above criteria will be named Valedictorian.  The next highest equal to or above 3.0 will be named Salutatorian.  If there is a tie, more that one student will be named Valedictorian or Salutatorian.  Rank in class will be calculated for all students enrolled in a general education curriculum or a college preparatory curriculum. 

Service to Community

In an effort to position students for successful scholarship acquisition and post secondary admission, high school students are encouraged to complete 40 hours (10 hours per year) of service to community during the high school career.   A certificate will be awarded at the Award’s Day Ceremony each year in which this goal is met.  This activity is above and beyond what is required for class participation and is not assigned by the school or by court order.  See Community Service Form at the end of the Student Handbook.
Student Records

Each student in the school has a cumulative record.  This record includes grades, attendance, immunization history, and standardized test scores.  Records are confidential. A copy of the graduation diploma will also be a part of this record. Any parent/guardian may see the contents of their child’s record.
Attendance

Research shows a direct relationship exists between academic success and regular school attendance.  Regular attendance and punctuality are the responsibility of the student and his/her parent(s)/guardian(s) and should equal or exceed 95% of the available time.  Student absence from regular classroom learning experiences disrupts the continuity of the student’s instructional progress.  No amount of make-up work can replace the experience of participating in classroom discussions and class activities.

Whenever a student is absent, he/she must either present a written excuse from his/her parent/guardian or have them call the school office (785-474-3364 or 1-785-474-3365) stating the reason for his/her absence by 9:00 a.m. of the same day.  Examples of excused absences are: illness, family emergencies, death in the family, and religious purposes. Written verification from a doctor, religious leader, or appropriate authority are required to exempt any absences from being used when calculating the 85% attendance policy data.  See Attendance Policy Wavier Form in Appendix.
Students are expected to make up all work missed due to excused absences in accordance with the Make-up Work Policy on page 9.  Work missed as a result of an unexcused absence can be made up but no credit will be given.  Absence will be recorded when a student has missed more than 20 minutes of a class period.

The Bureau of Indian Education mandates students be dropped from enrollment after (10) consecutive undocumented absences the student may reapply for readmission but will not be admitted until the beginning of the next quarter or semester.  After the student has been dropped the second time in a school year, no readmission will be allowed for that school year.

Student attendance in High School is taken each period of the day. Students will be counted present for a day only if they attend school for five (5) or more full class periods that day.  Anything less than five (5) is counted as a day absent.
Note: An attendance rate of 85% is required for promotion to the next grade and 
to receive credit for a class.
Attendance Policy Waiver

An attendance policy waiver may be granted ---

1. For properly documented participation in religious ceremonies (Proper documentation of a religious ceremony is a written note from an adult, other than the guardian, verifying attendance including dates.)

2. For properly documented doctor visits for the duration of travel to and from the actual visit is a dated and signed doctor’s note. (Proper documentation of illness is a doctor’s note dated for each day the student was absent.)

3. For courses not available on VPL, an attendance rate between 82 and 84 and a final grade of 80% (70% IRC) or better for the class

See Student Attendance Policy Wavier Form in Appendix

Implications of Failure to Meet 85% Attendance

· Students who do not meet the 85% attendance policy per semester for each subject they are taking will receive an F for that class. 

·  Those students, who miss 12 days of any class in a semester, will fail the class.

·  The F will remain on the students’ transcripts and will be used in figuring GPA.  
Truancy
The school shall designate one employee who shall report to the Kickapoo Social Services (“KSS”)  the Tribal Police or the Tribal Prosecutor, or to the county attorney of residency all cases of children who are not attending school as required by law.
Tribal Truancy Policy:
A.  Whenever a child has missed either three (3) UNEXCUSED CONSECUTIVE days or five (5) school days in any semester, the designated school employee shall serve written notice upon by the parent or person acting as parent of the child.  The Notice shall inform the parent or person acting as parent that continued failure of the child to attend school without a valid excuse will result in a report being made either to KSS or the Tribal Prosecutor.  

B. Whenever a law enforcement officer assumes temporary custody of a child who is found away from home or school without a valid excuse during the hours that school is actually in session, the officer shall deliver the child to school.  The designated school employee shall notify the parent or person acting as parent of the child.

C. Whenever KSS receives a report under this section, they shall investigate the situation and coordinate efforts with the Tribal Prosecutor if criminal proceedings should be deemed necessary.

D. Whenever the Tribal Prosecutor receives a report, they shall investigate the situation and determine if it is necessary to prepare and file a petition in tribal court alleging violation of this code.

Tardiness

A student who is tardy to school (after 8:05) must report to the office for an admit slip.

A student is tardy to class if they are not IN the classroom BEFORE the (2nd) bell rings.  No student should be tardy to class unless legitimately detained by a teacher or other staff member.  If so detained, the staff member must sign a pass to class in the student’s planner.  Students will NOT be allowed to go back to get a pass once they have reported to class.  If they are tardy without a pass, it is an unexcused tardy and will be recorded and reported as such.  No passes will be issued by the office staff UNLESS they are the ones responsible for the student being tardy.  The first time a student has an unexcused tardy they will get a warning.  The 2nd time a student is tardy to a class they will be assigned a lunch detention.  On the 3rd tardy, a discipline referral will be turned into the office, parents will be notified, and student will be assigned ISS.
Students Excused from School Grounds during the School Day

A student is not permitted to leave the school grounds or the building during school hours without permission from the office.  When a student is excused from the school grounds, the following circumstances need to be observed:

1. Parents or guardians must directly contact the school office by phone or in person.  Under no circumstances will students be released to the custody of an adult other than the parents or guardian unless prior contact with school office personnel has been made by the custodial person.
2. Students dismissed from school before the scheduled dismissal time shall be checked out through the office.  Parents, guardians, or a designated person must come to the school office to fill out and sign the checkout roster.

3. If a child becomes ill, the parent(s)/guardian(s) will be contacted so that the student can be picked up in a timely manner.
General Student Conduct

1. Students are expected to follow the directives of all KNS staff.

2. Students are prohibited from manufacturing, distributing, dispensing, or possessing any illicit drugs, controlled substances, toxic glue, aerosol products, volatile chemicals, or alcoholic beverages on school property, or at any school activity.

3. Students are expected to be careful of all school property (including but not limited to classroom displays and textbooks) and in no way mar or disfigure it.  Any student defacing school property will be held personally liable for its repair or replacement and enrollments/transcripts etc. will be held until payment is received.  Students are expected to keep the school grounds, rooms, and halls free from paper and other refuse.

4. Students are prohibited from smoking or using tobacco products while on the school grounds or at a school sponsored activity.  In addition, students are not allowed to carry tobacco products, cigarette lighters, or matches.

5. Students are prohibited from leaving the school grounds, classroom, or building during school hours without permission from office (excluding teacher directed activities). Each time a teacher takes classes off campus, they must check out in the office. Students must have permission from their classroom teacher before leaving the classroom

6. Students who become ill while at school must be excused by the office before going home.

7. Students are prohibited from physically abusing anyone at anytime.
8. Students are prohibited from blackmailing, threatening, or intimidating other children or staff of the school.  
9. Students are prohibited from possessing any dangerous weapon (real or pretend) (i.e. knife or gun). For example, possession of a gun would equal a (Gun)-186 school-day expulsion from KNS from the date of infraction. Students are further prohibited from using common objects such as pencils or pottery tools as weapons.  Possession of any object used to inflict bodily harm will result in an immediate 1-10 day suspension with a possible due process hearing to determine the possibility of a 186 school day suspension.  Re: Safe Schools Act
10. Students are prohibited from deliberately not attending classes after:

a. Reporting to school

b. Being on the school grounds

c. Riding authorized school transportation

11. Students are prohibited from tampering with the fire alarm.

12. Students are prohibited from fighting while on the school grounds or on the school buses.

13. Students are prohibited from starting fires.

14. Students are prohibited from gambling.
15. Students are prohibited from cheating.  Students should be committed to a policy of honesty and integrity in regards to school work and school grades.  Cheating on tests and homework assignments is not allowed.  Teachers should remove all temptations to cheat on tests and should closely monitor students during this time.  Students involved will lose credits and points will be given according to the discipline levels, however, the administration has the authority to modify consequences when appropriate. 
16. Students are prohibited from throwing rocks, or other dangerous items.

17. Students are prohibited from bringing water guns or balloons to school or from having them on the school bus.

18. Any other food or drink in the classrooms must be approved by the teachers and must be finished during the class period.

19. Students may not have CD Players, Headphones or Cell phones after 8:05 or after the lunch hour.  If seen, the devise will be confiscated and a parent or guardian must come to the school to pick the device up.  All cell phones brought to school must be turned OFF and placed in a designated place by the teacher until lunch break.  After lunch break, the phones must again be turned OFF and placed in the designated place until the end of the school day at 3:30.  Failure to hand over the device to school personnel will result in OSS (out of school suspension). 
20.  Students who have been given out-of-school suspension (O.S.S.) will not be allowed to attend    
       school extracurricular activities.
21.  The use of foul language or derogatory notes will not be permitted at school, or at any school-sponsored activities.  This type of behavior can bring nothing but discredit to the school and the individual.  Teachers and administrators have the authority to take the appropriate action if students cannot control their behavior.  

22.  Students may converse with their neighbors during regular intervals while walking to class.  However, there should be no need for loud talking.  Running and swinging from the top of a door jam is not allowed for obvious safety reasons.  Bumping, crowding, wrestling, horseplay, or locking arms together in halls/stairways in not allowed. 

23.  At every change of class period there will be students going from one room to another.  In order to keep the noise and confusion at a minimum, students are asked to be especially quiet, courteous, and to show respect for fellow students and staff.  Changes are to be made as quickly and quietly as possible.  Students are expected to take care of personal needs during this time.  The three (3) minutes allotted for changing classes is ample time.

24.  A hands-off rule will apply on school grounds and all school activities associated with the Kickapoo Nation School.  Hands-off includes any public display of affection that goes beyond hand-holding.  The second warning may result in a parent/student/administrator conference. 
The above list is not all-inclusive nor is it intended to be.  

The teachers and administrators of Kickapoo Nation School believe that with the cooperation of parents and students, suspension from school will not have to be used.  Disciplinary referrals will be handled according to the discipline levels.
It is our policy to not allow any student to disrupt the learning process of other students in our school.

Planner Usage

Teachers may require that class work and assignments are recorded in a student planner each day.  In an effort to help keep parents informed, as well as to help students learn organizational skills, teachers will initial all completed assignments /class work and will circle those items not completed.  Part of the student’s participation grade in each class will be based on planner usage.  Lost planners will be replaced at a $5 charge to the student.
Passes

Absolutely no passes will be issued during the first twenty (20) minutes of class.  Only one student at any time will be allowed a pass out of any class unless a teacher or staff member accompanies the group.  No student my have more than one pass during any class period.  Pass duration should be limited to 3-5 minutes.  Students who do not report back to the classroom within 5 minutes of leaving the room will be reported to the office immediately.  Students should NOT be issued a pass to go get a pass to class; they should be recorded as an unexcused tardy.  Students who abuse the pass privileges will lose those privileges (1 week first time, 1 month second time, third time for the remainder of the quarter.
Withdrawal and Transfer

The procedure for withdrawal or transferring is as follows:

1. Secure an authorization for withdrawal or transfer note from your parent or guardian.

2. Have the form filled out by teachers, return all school and library books and other school property and make sure all fees are paid.
3. Take the completed form to the school administrator for final clearance.
Student Vehicles

Students will not have access to his/her vehicle during class hours, except to go home.  Any student driving to school needs to have on file, in the high school office, a copy of their valid driver’s license, insurance company, and signed driving agreement.  Keys must be turned in to the high school office each day the student drives.  Violations of these rules will result in loss of driving privileges.  Students who drive to and from school may not transport other students without written permission from both parents on file in the office.  Failure to comply will result in the loss of the driving privilege.  Repeated noncompliance may result in further disciplinary action.
Gang Policy

No gang related clothing/jewelry is to be worn to school.  Gang writing and/or symbolisms are not allowed on school papers, notebooks or any material at school.  In addition, no gang-related colors, language, gestures or designs will be allowed at school.  The breaking of this policy will result in disciplinary action.

Dress Code

An individual’s dress and grooming has a bearing on how others react toward them and therefore will affect behavior.  Reasonable care and neatness in regard to dress and appearance is required by all students.  The following is a guideline for appropriate appearance.

1. A student’s dress or appearance shall not present a distraction to the educational process.

2. Only shorts/skirts that are appropriate in length will be allowed (with arms at the student’s sides, the shorts must reach the end of the fingertips).  No bike shorts, running shorts, will be allowed without proper cover.  All shorts must be hemmed.

3. Full shirts (no bare midriffs or low cut T-shirts-stomach must not be exposed at any time).  No mesh shirts and shoulders must be covered at all times.  No spaghetti strap shirts or dresses will be allowed unless covered.  Necklines should be school appropriate.  NO SPANDEX 7-12
4. Only appropriate logos or wording on clothing, (no profanity, or references to alcohol, tobacco, drugs, gangs, cults, satanic, or illegal activities) will be allowed.

5. No hats, caps, hairnets (except when on duty in the cafeteria), scarves, headbands, or other head covering are to be worn during school hours.

6. No jewelry that resembles drugs or illegal substances is to be worn at school.  No pocket chains will be allowed.  No spiked jewelry, wristbands or spiked collars.

7. No bagging or sagging will be allowed.  Trousers/slacks/shorts are to be worn above hip level.  Suspenders or twine will be provided to those whose clothing rides too low.  Torn jeans are not to be worn.

8. Students and their pre-approved guests participating in a Kickapoo Nation School elective activity, apart from the required school program will be expected to adhere to the dress and appearance requirements set forth by the coaches and sponsor of the activity.

9. While on school-sponsored trips/activities, students will not be allowed to purchase:  lottery tickets (gamble), tattoos, body piercing, tobacco, or alcohol.

10. Trench coats and book bags must be left in lockers.  No duffel or athletic bags will be allowed in the classroom.  

The administration reserves the right to determine if the student’s appearance is deemed inappropriate or distractive to the learning environment. If so, the student will be asked to make the necessary changes.  Parents may be contacted in order to supply appropriate clothing. Students will be expected to cooperate with administration regarding dress and appearance. Parents may be called to remove a noncompliant student. Repeated violations of the dress code policy will be handled according to the discipline levels.
Health and Safety

All programs, drills, and classes are designed with safety in mind.  All students are required to practice safety in class and during activities and play.  Students are to observe all emergency plans for fire, storm and other emergencies.

KNS uses Kickapoo Health Center unless otherwise stated.  KNS carries only secondary insurance on students.  It is the responsibility of the parent/guardian to maintain primary health insurance coverage.  Please let us know if there is a specific medical problem that your child has that needs attention.  KNS will only transport students to the clinic for emergency treatment as defined by the school nurse or principal.

Students are not permitted to keep prescription, over the counter, or illegal drugs in their desks, in their coat pockets, bags, or lockers.  All prescription drugs (except prescribed inhalers) must be turned in to the nurse or office immediately upon arriving at school and will be returned at the end of the day.  Students must come to the office to receive their medication.  No other internal medicine will be administered to students while at school unless parental permission is granted as stated in the enrollment packet.  Parents must notify the principal whenever their children need to take medication during school.  Further details about student health and safety may be found in the Kickapoo Nation School Crisis Plan.

Guidelines for Medication Administration in the Kickapoo Nation School

These guidelines specifically refer to medication that is administered to students during the school day by parental request.

The guidelines are as follows:

1. Upon written parental request (see form), the school will administer only medication prescribed by a physician.
2. The original prescription container must accompany all medication.  Two containers, one for home and one for school should be requested from the pharmacist.

3. The school is not responsible if the student misses a dosage of medication.

If you would like your child to use cough drops while at school, a note from the parent must accompany the cough drops.  This is to avoid a child bringing cough drops without the parent’s knowledge.  A doctor’s note is not required.  Cough drops should be labeled with the child’s name and will be kept at the teacher’s desk.  If cough drops come to school without a note, NO cough drops will be given.  Failure to turn in medications will result in disciplinary action.  
Head Lice:  KNS has a “No Live Lice” policy – If live lice are present, parents will be notified and their student will be sent home immediately.  Parents must pick-up their child. Entrance into school will be allowed once evidence of treatment has taken place.  
Communicable Diseases

Any communicable disease must be reported to the Kickapoo Health Department (785) 486-2154 and the Brown County Health Department (785) 742-2505 at the time of onset.  Some communicable disease may require a doctor’s or health nurse’s written permission before the student may return to class. 
Physical Examination

All students who are going to participate in any athletics (including cheerleaders) must have a physical examination.  Students will not participate in practices or game conditioning until his/her physical is in place at the school.

Press/Media
The Superintendent/Head Administrator is the official spokesperson for the school unless otherwise designated.
Visitors

Visitor permits will be restricted and granted by the administration only to members of approved groups and to those with official business with the Kickapoo Nation School.  Persons shall stop in the office to obtain proper identification.  Those who do not comply with this regulation will be considered unauthorized persons and will be asked to leave the school grounds.  Those who continue the practice will be reported to the authorities and charged with trespassing, as loitering on school property is a violation of law governing schools.  This restriction does not apply to parents of students attending Kickapoo Nation School as parents are encouraged and invited to visit the school and become acquainted with the program.  If parents will contact the office, a guide will be provided and the proper arrangements will be made.
Student Visitors

Visitors are not to be brought to KNS by students nor will visitors be allowed to ride the KNS buses. Visitors from out of town or local, friends or relatives tend to hamper the educational process, hence no visitors.  However, parents/guardians are encouraged to visit the school at any time.
Sexual Harassment

No school employee or student may engage in the sexual harassment of another employee, non-employee, or student.  Violation of this policy shall result in disciplinary action.

Any student or employee who believes they have been subject to sexual harassment should file a written report to the building administrator.  Regardless of the means selected for resolving the problem, the initiation of a complaint will not cause any reflection on the person filing the complaint.  If a finding of fact determines sexual harassment did occur, appropriate action shall be taken.  Strict confidentiality will be followed throughout the complaint procedure.

Acceptable Use of Technology

The school is aware that the majority of the student body will appropriately use technology.  To insure appropriate use, Kickapoo Nation School has established a user expectation policy.  Use of technology is a privilege not a right.  A student and his/her parent(s) or guardian must sign and turn into the office the technology agreement before the student is allowed to use any computer.  All staff and students using KNS technology must successfully complete the DOI Security Awareness Test on a yearly basis before being assigned a password for the KNS/LAN.

Network storage areas may be treated like school lockers.  Network administrators may review files and communications to maintain system integrity and to make sure that users are using the system in a responsible manner.

Internet access is available throughout the school.  Continual efforts are being made to provide greater access to students and staff.  Access to e-mail and the Internet provides students with worldwide information.  The goal of the school is to make the Internet access available to further educational goals and objectives.  Students may find ways to access other information as well.  School personal believe that the benefits to students from access to the Internet, in the form of information and opportunities for collaboration, exceed the disadvantages.  School personnel respect the rights of each family to decide whether their child will have access to the Internet.

It is expected that students will use the Internet ethically and legally.  Unacceptable use will be cause for disciplinary action.

STUDENT SERVICES
Gifted and Talented Program

The KNS program is SEEHEE: Secondary and Elementary Extending Higher Educational Excellence.  In the Kickapoo language the word “SEEHEE”, means ready.  Kickapoo Nation School’s Gifted and Talented Enrichment Program identifies and serves students in one or more of the five areas designated by the Bureau of Indian Education. These recognized areas are intellectual ability, creative or divergent thinking, academic aptitude or achievement, leadership and visual and performing arts. To maximize student interest and motivation, emphasis is placed on self-selected projects. Scholarship is advanced through relevant field trips, public project presentations, creative problem solving models, teamwork and leadership development, and advanced writing and technology applications.   
Title l Program

Title l is a school-wide program that provides supplemental services to at-risk students in the area of reading, language arts, and mathematics.  All students are eligible to receive services.  Criteria for receiving Title l assistance is simply by need. Need is determined through multiple measures such as test scores (standardized and non-standardized), teacher/parent observations, classroom performance, and at the student’s own request for additional help.

Centered on the needs of individual students, Title l services are intended to increase learning time and minimize removal of children from the regular classroom.  Although the Title l program is required to devote sufficient resources to parental involvement and professional development activities, it has considerable flexibility in using its federal categorical education funds to coordinate with and support the regular school program.

The Learning Resource Center (LRC) Program

The LRC Program provides educational assistance for exceptional students and is to provide an appropriate education to every student.   It is centered in a learning laboratory and in the regular classroom where students receive instruction for specific educational objectives.  These objectives are based on diagnostic testing and are developed in cooperation with parents, the classroom teacher, counselors, and the IEP teacher.  Instruction is individualized for the student and is presented with a variety of media forms including traditional textbooks, games, and audio-visual equipment.  Exceptional education students follow the same rules as regular education students unless the multidisciplinary team determines that the misbehavior is related to their disability.
Homebound

A student may be placed on homebound instruction if they have health concerns that prohibit them from being at school on a regular basis. A doctor’s statement is required before the school will consider homebound instruction.  A student on homebound instruction is required to pick-up, complete, and return, all work at least once every week to remain on homebound instruction. A staff member may be assigned to assist in the instruction of the student.

Library Services

Library facilities include both elementary and secondary sections.  The library is to be used for research, individual study or reading.  Each student is expected to conduct himself/herself, so as not to disturb others who are also using the library.  

If a student is asked to leave the library twice because of disturbing other people then that student’s library privileges may be denied for the remaining part of the nine weeks.  

The library is a place in which everyone is served.  To provide orderly service, it is necessary to have the following regulations:

a. No material should be taken from the library unless it is properly checked out from the circulation desk.

b. Quiet speaking and activities should be observed.

At this writing KNS is without the services of a librarian, however each classroom teacher is required to take students as needed to the library and keep a record of the books checked-out by their students.  
Cafeteria

The kitchen staff serves a grade “A” lunch and breakfast.  All students are encouraged to participate.  While in the cafeteria, all students will be expected to maintain lunchroom etiquette just the same as they would when eating in a restaurant or at home.  Students who cannot control their behavior in the cafeteria will be dealt with accordingly.

Conduct

Be courteous at all times!  No running or wrestling, wait your turn in line, do not crowd around the serving area, stand in a single line, keep your hands to yourself and please use your inside voice.  During serving time, play equipment should not be in use in the cafeteria.

Breakfast

Students are to eat breakfast immediately upon arrival to school in the mornings.  Students who join breakfast after the bell rings will not be served unless they were on a late bus.  
When seconds are available you must have finished all first servings, please do not waste food.

The salad bar is not an all-you-can-eat item, one time through is requested.  It is against policy to take a used tray back to the salad bar.  Please do not move utensils from one bowl to another.

Elementary students are to sit back down with their class after they have emptied their trays.

Junior High and High School students are to sit back down after they have emptied their trays.  
Please clean up after yourselves:


Throw only paper supplies in the trashcan.


Leave uneaten food on your tray.


Place silverware in the container of sterile solution. 

Students will follow the published schedule for their lunch period.  There is no charge for those whose income eligibility is met.  Proper behavior should be strictly observed while students are in the cafeteria.  Taking food or drink out of the cafeteria is strictly prohibited except in cases of lunch detention.  Pop and other drinks are not allowed in the cafeteria during lunchtime.
ACTIVITIES AND ATHLETICS

Students at school-related activities are expected to abide by the School policies set forth in this student handbook and in the Student Activities/Athletics Handbook.  While at school-related activities, students are prohibited from:

1.   Leaving the event or group without permission.

2.   Making obscene gestures toward or swearing at others and the use of

      abusive or vulgar language.

3.   Insubordination: not following directives from school personnel or any of

      the school policies.

4.   Being disrespectful toward others.

5.   Damaging or vandalizing property owned by others.

6.   Disobeying school rules about conduct while on any school vehicle.

Committing extortion, coercion, or blackmail.

7. Engaging in inappropriate sexual contact as determined by school personnel.

8. Selling, giving, or delivering to another person; possessing, using or being under the influence of: marijuana, any controlled substance, any dangerous drug, inhalant glue, aerosol products, volatile chemicals, or alcoholic beverages.

9. Possession or use of tobacco products.

10. Hazing, fighting or assaulting another individual.

11. Misbehavior that disrupts the school environment, educational process or the purpose of any school-related function.

Students are expected to:

1.  Support behaviors that will allow themselves and others to learn and to allow

     the teachers/coaches to teach/coach.

2. To practice positive behaviors that will exhibit an orderly environment for

themselves and the school.

3. To use safe judgment that will not threaten or cause harm to

themselves or others.

4. To display common respect, courtesy and cooperation.

5. To respect and follow all patron rules and policies at any designated

establishment, restaurant, hotel, museum, etc.

Student Council / Principal’s Advisory Council

It is the mission of the Student Council to promote a positive atmosphere by facilitating change that will ultimately benefit the student body academically, socially, and physically.

The Student Council will be the official student government organization and will represent the students whenever student concerns are discussed.  The STUCO will have a staff sponsor.

a. Members: The STUCO members will be elected by secret ballot each fall semester.  There will be one representative from each grade level from grades 8-12.

b. Officers will be:  A president, vice-president, secretary, treasurer, and an ambassador.
c. Meeting:  The STUCO Officers will meet no less than once each month.

At the discretion of the principal, an advisory council may take the place of the student council.  
Activity/Class Sponsors and Coaching Assignments

The Kickapoo Nation School Board of Education and administration will select activity/class sponsors and coaches from interested staff members.  If more than one person is interested in the position, prior experience will be considered: however, selection will be at the BOE / Administration discretion.  Joint sponsorship may be considered.
School Socials
School parties must be approved in the office five (5) school days before the event.  The sponsor or the president of the organization must make requests for parties.  Only Kickapoo Nation School students may attend KNS socials unless other arrangements have been made with the principal.
Lockers

A locker and lock will be assigned to each student at the beginning of the school year.  Assigned lockers are to be used by the assigned students only and kept locked.  Students are not to change lockers without approval from the principal.  Lockers should be kept clean, neat and free of abuse.  All unassigned lockers will be kept locked. Locker checks may be conducted if there is “reasonable suspicion” of wrong doing.
Personal Possessions

Backpacks, duffel / gym bags and big purses will be kept in lockers.  Personal possessions brought to school will be limited to materials needed for classroom work such as pencils, pens, paper, rulers, and etc.  

Security of personal property is the individual responsibility of each student.  Gym and hall lockers should be kept locked at all times.  The school cannot accept responsibility for the valuables of students.  Should you have any special item of value you are particularly worried about, it can be checked into the office for the day.  Generally speaking, items of sizable value should not be brought to school.  If you bring tools or weapons such as screwdrivers, knives, etc, you will be referred to the office.  Any item taken may not be returned.  You will also be liable for suspension or expulsion from school.  Students should not bring unnecessary items to school.  Tape recorders, CD players, I-Pods, headphones, personal music devices and Cell phones will be allowed in the classroom only if the teacher requests their use for a supervised activity.   
Telephone

The telephone in the office is a business phone.  Students may use the phone only when an emergency arises and a staff member authorizes the use.  Students will not be called to the telephone during school hours except in emergencies.  Messages will be taken and given to students between classes.

Bad Weather

During the school year, if it is necessary to either dismiss school early or not have school because of bad weather, parents and students will be informed by Topeka Radio Station WIBW, KNZA/FM 104, WIBW Topeka Channel 13 and KSNT Channel 27.
Should school be dismissed early or canceled due to inclement weather, no extra curricular activities will be held.
Fire and Tornado Drills

Drills will be held regularly.  The purpose of any drill is to inform students what to do in case of a real emergency.  Students need to follow the directions of their teacher.  There should be no unnecessary talking during a drill.
Lost and Found

The school is not responsible for lost articles.  The lost and found department is located in the office.  If anyone finds something that does not belong to them, they should immediately bring it to the lost and found department.  When a student loses an article, the first place he or she should look is in the lost and found department.

SCHOOL GROUND POLICIES

School Grounds

The school is that property used by the Kickapoo Nation School for daily school programs, athletic programs, or other evening activities.  This includes school buses and vans.

Playground

The swings, slides, etc.  are for the elementary students.  All junior and senior high students are to avoid this area, especially when in use by the elementary.
BUILDING AND VEHICULAR POLICIES

Buses

The school buses operate in compliance with the laws of Kansas and the National School Safety Program.  Therefore, the school requires all students to be under the control of the driver and school officials until they are off the bus and in the safety of their home.  Obey all directives required by the driver for safe bus operation.  Violations may result in suspension of bus privileges.
 Riding a School Bus

Riding the school buses is a privilege.  This privilege is extended to KNS students and can be removed at any time for disruptive and unsatisfactory conduct.  All pupils being transported are under the authority of the bus driver and must obey his requests.  Bus drivers must report all unsatisfactory conduct to the principal.  A student who receives negative bus conduct reports is subject to disciplinary action.

Bus Rules:

1.    Pupils being transported are under the authority of the bus driver.

2.  Be on time for the bus both morning and evening.

3.  Wait patiently for the bus.

4.  Stand a safe distance back from the curb or highway.

5.  Get in line when the school bus arrives.

6.  Always use the steps and handrail.

7.  Sit in seats as assigned by the driver.

8.  Never crowd or push.

9.  Take seats quietly and quickly.

10.  Remain seated while the bus is in motion.

11.  Never walk or stand in aisle while bus is in motion.

12.  DO NOT extend hands, arms, heads, or objects through bus windows.

13.  Never throw anything while on the bus.

14. Talk in normal tones.  Loud and vulgar language is prohibited.

15.  Keep the bus clean; never place books, pencils, etc. in the aisles.

16.  Be courteous to the bus driver, fellow students, and pedestrians 
17.  Always walk in front of the stopped bus when it is necessary to cross the street or highway.

18.  Always use the steps when exiting the bus; never jump.

19.  Remain seated until the bus comes to a complete stop.

20.  Pupils who refuse to obey the directions of the bus driver promptly or refuse to obey regulations shall forfeit their right to ride on the buses.
21. Cameras have been installed on school busses.
*The above list is not all-inclusive, nor is it intended to be.

Bus Routes

Routes are planned to get students to school and home in the shortest possible riding time.  Help make this possible by cooperating and observing bus etiquette. Bus changes will only be permitted in emergency situations and will require admistrator approval.
Due Process Procedure

Student due process at Kickapoo Nation School is the procedure providing every student the opportunity to have facts presented and witnesses cross-examined in every case where a student is alleged to have committed an infraction that could lead to long term suspension or expulsion.

A student will receive a written notice advising him/her of the charges.  Such written notice shall include a copy to the parents and include the following:

1. The charge and policy violated

2. Notice of access to all evidence

3. Identification of any student records to be used in the hearing

4. Date, time, place of hearing

A student has the right to:

1. Have parents/guardians present

2. To be represented by a lay counsel or legal counsel at the expense of the student

3. To produce witnesses and cross-examine all witnesses

4. To remain silent and not testify against him/her self

5. To copies of the hearing process and the right to have all references to all case or charges expunged from the student record in the case of acquittal of the charges

Hearing Procedure

In due process hearings, a hearing panel will be appointed by the Administrator to hear the case against the student.  It shall consist of three voting members and other persons as follows:

1. Moderator- non-voting, the Administrator

2. Recorder- non-voting, the secretary

3. One teacher- voting panel member

4. One paraprofessional or other aide- voting panel member

5. Board member, tribal employee, or a teacher if a board or tribal employee is unavailable- voting panel member

The hearing will be closed to all persons except those directly involved in the hearing.  Witnesses will remain outside until called for.  If a student is found to have violated such policies as charged with, the panel will be the determining body of the decision and recommended consequences.  The Administrator shall accept the panel’s recommendation.  The hearing will be held in strict confidence. 

Appeal

If a student wishes to appeal a decision against him/her, they may do so in writing within five (5) days of the date a student was informed of the decision against him.  The written appeal will be made to the school board who has the final decision in the matter.  The student will remain out of school during the appeal process.

Prohibition of Harassment, Intimidation, and Bullying

The Kickapoo Nation School is committed to a safe and civil educational environment for all students, employees, volunteer and patrons, free from harassment, intimidation or bullying. “Harassment, intimidation or bullying” means any intentional written, verbal, or physical act, when the intentional written, verbal or physical act:
· Physically harms a student or damages the student’s property; or
· Has the effect of substantially interfering with a student’s education; or
· Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or
· Has the effect of substantially disrupting the orderly operation of the school.
This policy is not intended to prohibit expression of religious, philosophical, or political views, provided that the expression does not substantially disrupt the education environment. Many behaviors that do not rise to the level of harassment, intimidation, or bullying may still be prohibited by other district policies or building, classroom, or program rules.
Counseling, corrective discipline, and/or referral to law enforcement (mental health) will be used to change the behavior of the perpetrator and remediate the impact on the victim. This includes appropriate intervention(s), restoration of a positive climate, and support for victims and others impacted by the violation. False reports or retaliation for harassment, intimidation or bullying also constitutes violations of this policy.
The Superintendent is authorized to direct development and implementation of procedures addressing the elements of this policy, consistent with the complaint and investigation components of Kickapoo Nation School.
STUDENTS

Informal Complaint Process
Anyone may use informal procedures to report and resolve complaints of harassment, intimidation, or bullying. At the building level, programs may be established for receiving anonymous complaints. Such complaints must be appropriately investigated and handled consistent with due process requirements. Informal reports may be made to any staff member, although staff shall always inform complainants of their right to, and the process for, filing a formal complaint. Staff shall also direct potential complaints to an appropriate staff member who can explain the informal and formal complaint process and what a complainant can expect. Staff shall also inform an appropriate supervisor or designated staff person when they receive complaints of harassment, intimidation, or bullying, especially when the complaint is beyond their training to resolve or alleges serious misconduct.
Informal remedies include an opportunity for the complainant(s) to explain the to the alleged perpetrator that the conduct is unwelcome, disruptive, or inappropriate either in writing or face-to-face; a statement from a staff member to the alleged perpetrator that the alleged conduct is not appropriate and could lead to discipline if proven or repeated; or a general public statement from an administrator in a building reviewing the district harassment, intimidation and bullying policy without identifying the complainant, parent, guardian, or because the district believes the complaint needs to be more thoroughly investigated.
Formal Complaint Process: Anyone may initiate a formal complaint of harassment, intimidation or bullying, even if the informal complaint process is being utilized. Complainant(s) should not be promised confidentiality at the onset of an investigation. It cannot be predicted what will be discovered or what kind of hearing may result. Efforts should be made to increase the confidence and trust of the person making the complaint. The district will fully implement the anti-retaliation provisions of this policy to protect complainant(s) and witness(es). Student complainants and witnesses may have a parent or trusted adult with them, if requested, during any district initiated investigatory activities. The superintendent or designated compliance officer (hereinafter referred to as the compliance officer) may conclude that the district needs to conduct an investigation based on information in their possession regardless of the complainant’s interest in filing a formal complaint. The following process shall be followed:
A. All informal complaints shall be in writing. Formal complaints shall set forth the specific acts, conditions or circumstances alleged to have occurred that may constitute harassment, intimidation or bullying. The compliance officer may draft the complaint based on the report of the complainant, for the complainant to review and sign.
B. Regardless of the complainant’s interest in filing a formal complaint, the compliance officer may conclude that the district needs to draft a formal complaint based on the information in the officer’s possession.
C. The compliance officer shall investigate all formal, written complaints of harassment, intimidation or bullying, and other information in the compliance officer’s possession that the officer believes requires further investigation.
D. When the investigation is completed the compliance officer shall compile a full written report of the complaint and the result of the investigation. If the matter has not been resolved to the complainant’s satisfaction, the superintendent shall take further action on the report.
E. The superintendent or designee, who is not the compliance officer, shall respond in writing to the complainant and the accused within thirty days, stating:
1. That the district intends to take corrective action; or
2. That the investigation is incomplete to date and will be continuing; or
3. That the district does not have adequate evidence to conclude that bullying, harassment or intimidation occurred.
F. Corrective measures deemed necessary will be instituted as quickly as possible, but in no event more than thirty days after the superintendent’s written response, unless the accused is appealing the imposition of discipline and the district is barred by due process considerations or a lawful order from imposing the discipline until the appeal process in concluded.
G. If a student remains aggrieved by the superintendent’s designee’s response, the student may pursue the complaint as one of discrimination. Students will be provided with age-appropriate information on the recognition and prevention of harassment, intimidation or bullying, and their rights and responsibilities under this and other district policies and rule at student orientation sessions and on other appropriate occasions, which may include parents. Parents shall be provided with copies of this policy and procedure and appropriate materials on the recognition and prevention of harassment, intimidation and bullying.

Drug Dog Searches

All Kickapoo Nation School students will attend a “Drug Assembly” to demonstrate the effectiveness of searches by drug dogs and emphasize the enforcement of zero drug tolerance in or on school grounds.  The Kickapoo Tribal Police Department will provide the drug assembly content and demonstration materials.  

Kickapoo Nation School will request to have drug searches carried out in all district buildings, vehicles and school grounds.  The drug searches will not be announced and will be held in cooperation with the Kickapoo Tribal Police Department or the Sheriff’s Department and Kansas Highway Patrol.  Drug dogs may be utilized in all drug search requests.  

The following procedure will be followed during the drug searches:

1. The principal will determine a date for a drug search and make formal written request to the Kickapoo Tribal Police Department or to the Sheriffs Department to bring in the Police Dog Search Squad.   The drug searches will be planned to cause as little disruption to the normal school routine as possible.

2. The police or sheriff department will provide a juvenile intake person to assist in any possible dealings with students and all search personnel to provide a safe, legal and thorough search of the school. 

3. Kickapoo Nation School staff member will be assigned to assist the drug search team.  Kickapoo Nation School staff members shall not be active participants of the search team activities.

4. The building principal will provide a room for law enforcement officials to visit with or question students.  Kickapoo Nation School staff members will not be present during these sessions.

5. The primary areas of search include, but not limited to, the following: hall lockers, physical education lockers, shop lockers, band room instrument storage, restrooms, parking lots, and two unannounced classrooms.

6. The building principal will make a public address announcement on the day of the drug search.  The announcement will instruct students to remain in the classrooms they are currently attending.  The bell system will be turned off during the search.  No one is to leave any room after the announcement is made.  Teachers shall keep all students in the classrooms until dismissed by the principal.  Emergency requests to leave the room shall be cleared through the principal.

7. Teachers will be instructed to report unusual student reactions during the time students are held in rooms (i.e. nervousness, requests to leave the room, student leaving the room).

8. Random classroom searches may be done.  Students will be instructed to leave the room with all personal belongings left behind.  A staff member will remain in the search room while students are gone and the search is in progress.  The principal will designate which room students will be taken to during the search.  The drug search team will not be taken to the classroom until students are out of the adjacent hall areas.

9. The law enforcement officials will be responsible for contacting the parent(s)/guardians(s) of a student before questioning of the student regarding the findings of the search.  

10. The building principal may take school disciplinary actions toward a student after the law enforcement officials have determined the student’s involvement with drugs.

11. The principal will make a report to the superintendent who lists the search activities, individuals involved, rooms and areas checked, findings of the search, time and duration of the search, names of the students questioned or charged and the disciplinary action taken toward the students.

Discipline Plan- Kickapoo Nation School
Definition of Discipline:  A process designed to teach, model, and use appropriate strategies to reinforce the behaviors necessary to ensure a safe and productive learning environment by changing unacceptable behavior to acceptable behavior.  Students are expected to be responsible for their own learning and to behave in a positive responsible manner appropriate for the workplace.  Students who take responsibility for doing their assigned work and meeting the school’s behavioral expectations will maintain the privileges of all school activities.  Students violating those expectations will be dealt with on an individual basis.  Any inappropriate acts considered to be against the law (weapons, assault, battery, tobacco, theft, etc.) will be reported to the Kickapoo Tribal Police or Brown County Sheriff’s Department in addition to disciplinary actions taken by the principal or administrative designee.  Consequences for classroom behavior will be the responsibility of the individual teacher.  However, if a student continues to misbehave, after teacher intervention, the student will be referred to the office.  Consequences for behavior referrals may be student-teacher conference, parent/guardian conference, referral to the counselor, restriction of activities, behavior contract, suspension of computer privileges, breakfast/lunch detention, before or after-school detention, in-school suspension, or out-of school suspension, due process hearing depending on the severity of the infraction and the number of previous infractions.  A report of the referral and consequence will be mailed to the parent/guardian.  KNS believes the best way to solve behavior issues is at the lowest level possible, in other words, with student responsibility. Possible common consequences are described below. 

In-School Suspension (ISS) is assigned by the principal for more serious offenses or in cases where the student has repeatedly been sent to the office. The student will spend the day in the office and be expected to complete all assigned schoolwork for the day.  A student will be considered ineligible for the duration of the ISS plus a probationary period of two school days

Out-of-School Suspension (OSS) will be assigned for severe infractions Students are expected to complete schoolwork during the OSS period. Students who are out-of-school suspended are not to be on any Kickapoo Nation School grounds, or at any KNS school activities, during the duration of the suspension.  

Expulsion or long-term suspension is considered for those students who are seen as a threat to themselves or others, students who are a disruption to the educational process, or students who show an inability to follow school policy.  Grounds for expulsion are in accordance with KSA 72-8901. Students who are expelled or long-term suspended are not to be on school grounds or at school events during the time expelled or suspended. Expelled students receive zero credits for the semester of the expulsion.  
KICKAPOO NATION SCHOOL DISCIPLINE GRID

	Behavior
	Warning
	ISS
	OSS
	OSS
	OSS
	Exp
	Adm
	Police
	Report

	
	
	
	
	
	
	
	
	
	

	Dress Code Violation
	1st
	2nd
	3rd
	4th
	
	
	2nd
	
	

	Bus Reports
	1st
	2nd
	3rd
	No
	Bus
	
	2nd
	
	

	Defiance/Insubordination
	1st
	2nd
	3rd
	4th
	5th
	
	2nd
	
	

	Detention Violation
	1st
	2nd
	3rd
	4th
	5th
	
	2nd
	
	

	Disrespect
	1st
	2nd
	3rd
	4th
	
	
	2nd
	
	

	Inappropriate Language
	1st
	2nd
	3rd
	4th
	5th
	
	3rd 
	
	

	Tardy
	1st  / Lunch 
	3rd
	4th
	5th
	
	
	3rd
	
	

	Disorderly Behavior
	1st
	2nd
	3rd
	4th
	
	
	2nd
	
	

	Classroom Disruption
	1st
	2nd
	3rd
	4th
	
	
	2nd
	
	

	Truancy Notice
	1st / Letter
	2nd
	3rd
	4th
	5th
	
	
	
	YES

	Vandalism – Minor
	1st
	2nd
	3rd
	4th
	
	
	1st
	YES
	YES

	Vandalism – Major
	
	
	1st
	2nd
	3rd
	
	1st
	YES
	YES

	Leaving w/o Permission
	
	1st
	2nd
	3rd
	4th
	
	1st
	
	

	Inappropriate Tech Use
	
	1st
	2nd
	
	
	
	1st
	
	

	Sexually Inapp Behavior
	
	1st
	2nd
	3rd
	4th
	
	1st
	
	

	Tobacco Possession
	
	1st
	2nd
	3rd
	4th
	
	1st
	
	

	Tobacco Usage
	
	
	1st
	2nd
	3rd
	
	1st
	
	

	Alcohol Related
	
	
	
	1st
	2nd
	3rd
	1st
	YES
	YES

	Drug Related Offense
	
	
	
	
	1st
	2nd
	1st
	YES
	YES

	Burglary/Theft
	
	
	1st
	2nd
	3rd
	
	1st
	YES
	YES

	Gang Related Offense
	
	
	1st
	2nd
	3rd
	4th
	1st
	YES
	YES

	Physical Threat/Violence on Staff
	
	
	
	
	1st
	
	1st
	YES
	YES

	Physical Threat/Violence on Student
	
	
	
	
	1st
	
	1st
	YES
	YES

	Possession of Weapon
	
	
	
	
	
	1st
	1st
	YES
	YES

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


List of items students are NOT to bring to school:
· Illicit drugs & controlled substances
· Over the counter drugs
· Toxic glue or other toxic substances
· Aerosol products (including personal hygiene products)
· Volatile chemicals (combustible, harmful explosive items including fireworks)
· Tobacco products of any kind
· Drug/tobacco paraphernalia of any kind
· Dangerous weapons (real or pretend)
· Gambling Paraphernalia
· Water Guns, water balloons, rubber bands
· Fidget Spinners
· Bottles, cans, or covered cups
· Beverages of any kind with the exception of water.
· Gang related clothing/jewelry
· Spiked chains, spiked jewelry, spiked wristbands, spiked collars
· Snack items, food, candy, gum, etc.
Student Handbook Agreement
STUDENT   (Please read carefully and sign)

I have read and understand the Kickapoo Nation School Handbook 2018-2019  and have discussed it with my parent/guardian.  I agree to abide by the established code of conduct developed by the Kickapoo Nation School.  I am aware of the consequences that will result from noncompliance.

Student’s Signature






Date

PARENT/GUARDIAN _ (Please read carefully and sign)

As the parent or guardian of this student, by signing below I acknowledge that I have received the Kickapoo Nation School Student Handbook for the 2018-2019  academic year.  Furthermore, my child and I have thoroughly read and understand the information contained in this handbook and agree to support and uphold these policies.  I am aware of the consequences that will result from noncompliance. 

By signing below, I acknowledge that the Kickapoo Nation School carries only secondary insurance on my child/student and it is my responsibility to maintain primary health insurance coverage on my child/student.  Further, I understand that the Kickapoo Nation School will not be responsible for any uninsured medical expenses should my child/student be hurt or injured at school or during a school-sponsored activity. 

Parent/Guardian’s Signature                                                      Date
I have gone over the policies and procedures in this student handbook with both the Kickapoo Nation School students and KNS staff members.  
__________________________________________________________________________

Principal’s Signature





Date
(HOME-SCHOOL COMMITMENT(
The purpose of this commitment is to improve communication and understanding between the home and Kickapoo Nation School.  Both student and parent are required to read and sign this contract and return along with completed enrollment application.

As a Kickapoo Nation School Student, I will:

(   Respect myself, my school and others

· Come to school on time and prepare to learn

· Talk to my family about what I am doing in school

· Encourage my classmates to be the best

· Will be responsible for my behavior

· Learn and value the Native language and culture

Student Signature/Date





______________________________________________________

As a Kickapoo Nation School Parent/Guardian, I will:

· Believe in my child

· Discuss with my child their dreams
· Respect my child, myself, and others responsible for his/her education
· Support my child’s efforts to succeed in their studies and activities
· Encourage my child to read or read with him/her at home
· Encourage my child to learn the Native language and values
Parent/Guardian Signature/Date





____________________________________________________

Attendance Policy Wavier Form
(Student)_______________________________ should be granted an attendance policy wavier for the following:

_______Court Appointments- Attach signed and dated court verification.

_______ Doctor/Counseling Visit- Attach signed and dated doctor’s note.

Student Name: __________________________________________

Parent/Guardian Signature: ________________________________

Principal Signature: ______________________________________
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